Guide for Searching the Library Databases
Searching for information is a process and may require some steps to find the best information to meet your need.  Don’t settle for the easiest thing to find, settle for information that you have considered the credibility, purpose and authority of the source. These tips will help you focus your search when using a database. This is important because searching library databases is a bit different from searching Google.  For advise and guidance, contact your teacher librarian … Ms Hayes
➤ Do a KEYWORD search.  Keywords are words that can appear anywhere in the article.
Start with simple words and phrases that specifically define your project.
Include only the important words in your search.
ie. polio vaccine, silk road, transcontinental railroad, trojan war
➤ ADAPT THE SEARCH based upon your preliminary search results:
· NARROWING If you are retrieving too many articles, focus your search by adding concepts, using only subject headings, or by limiting your search with limit or advanced search features.  Use boolean operators (and, not) to limit topic.  
· BROADENING If you are retrieving too few articles, expand your search by using Truncation.  Consider adding synonyms or similar terms to your search if the ones you are using aren’t very effective.
· BE FLEXIBLE Above all, be flexible in your searching. If one term doesn’t work, try a different one. Approach your topic using as many search strategies as you can think of.
➤ Find and use subject headings.  
Subject headings are the words and phrases the indexers use to file the database contents.  Search by subject headings to weed out all the articles that simply mention those words but have little to do with your topic.  
        
After you have done a keyword search, find 1 to 2 “gold standard” articles and review subject headings in the full record.  Redo your search based upon these subject headings to refine your search!
➤ Use Boolean Operators such as AND, OR and NOT & Truncation to fine-tune search results.
Boolean Operators are used to connect terms.  Truncation symbols are a “wild card”.  They can stand for a one letter or several letters in the middle or end of a search term.  Use them to search for words that have the same stem, but different endings. Truncation symbols may vary by database; common symbols include: *, !, ?, or #.
Truncation Example: In Proquest, wom*n will retrieve woman OR women
NARROW your search by adding terms separated by the word “AND.”
   Example:
      Search idea: Women in the civil rights movement
      Search: women AND “civil rights”
NARROW your search by adding the word “NOT” before them in your search.
    Example: civil rights not United States
 
BROADEN your search by using the word "OR".
    Example: women or female
	Boolean Operator
	Search
	Search Result
	Diagram of Results

	AND
	cars
AND 
computers
	Results (red) that contains both cars AND computers.
AND narrows a search, producing fewer but relevant results.
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	OR
	cars
OR
automobiles
	Results (red) that contain either cars OR automobiles.
OR broadens a search, resulting in more hits.
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	NOT
	cars
NOT
trucks
	Results (red) that contain cars BUT NOT trucks.
NOT narrows by deleting certain results from your search.
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