	ESSAY WRITING

Once you have gone through this process you can begin to write your essay! Before you start think about:

· What type of assignment is it? 

· How much information do you need? How long have you got? How much is required

· Do you need current information? 

· Do you need information from a particular type of publication? 

· What types of sources do you need? 

· Do you need information in a particular format? 

· Is point of view important?

1. Analyse the question 

· underline key words 

· check the meanings of words you don’t understand in dictionaries
· work out what the instructional word is asking you to do 

· write out, in your own words, exactly what you need to do to answer the question 

· only write what is relevant 

· Once you have identified the focus of your question, you need to try breaking down your question into its key concepts. Concepts describe the main idea or ideas in an assignment. A concept may be expressed by a single word or several closely related words.
2. Starting the essay 

What's needed is to create an argument for the essay that is focused, clear and well supported.
· The three main parts common to all essays are the Introduction, the Body and the Conclusion. 

· The introduction lists for the reader the main points that the essay will contain. Each main point will then be developed into a paragraph in the body of the essay. 

· The body of the essay is where you put your facts and examples with one paragraph for each point. Each paragraph has a topic sentence and a linking word which links it to the rest of the essay. The topic sentence is like an introduction that tells you what the paragraph will be about. Examples come after the topic sentence and link words like ‘for example’, ‘in other words’, ‘for instance’ should be used to introduce them. 

· The conclusion sums up what you have said in the body of your essay. 

3. Paragraph structure 

It is essential to make proper use of paragraphs in writing an essay. 

· Each paragraph should be an additional step in your argument. 

· At the end of each paragraph your examination of the evidence in that paragraph should have advanced your answer to a point beyond that at the end of the previous paragraph. 

· An essay should build on a series of paragraphs of roughly equal length, each one developing one or two of the points of your argument and supporting it with references to the text or question. 

· You should finish off each paragraph with a concluding sentence or two. 

4. Introductory paragraph 

· Identify the problem 

· Focus on the issue at the heart of the question 

· Define the area you are going to explore, the approach you are going to take etc. 

· Do not attempt to supply all the answers in this first paragraph. That is what the rest of the essay will develop. 

5. Second Paragraph 

· Establish the first step in your argument and answer. 

· Concentrate on one or two details and really work on those. 

6. Subsequent paragraphs 

· Consider each paragraph as a step in developing your argument. 

· Each paragraph should advance, not repeat, the arguments of the previous paragraphs. 

7. Concluding Paragraph 

· Brings together all aspects of your argument in a resume or brief summary of what you have established in the previous paragraphs. 

· Do not introduce new arguments in your conclusion. 


	
	· 


8. General Comments
· Any arguments you use must be supported with factual evidence, research, evidence from the text etc. If you use quotes you must always discuss the quotations in the context of the argument you are presenting – move from the quotation to the broader issues relating to it. 

Stages in the writing process

· Work out what your conclusion is and write it down

· Brainstorm your ideas onto the computer
· Organise these into headings with the main points underneath
· Write in other headings to structure your writing e.g introduction, conclusion, references, methodology, results etc
· Allocate a word limit for each point

· Write up your points

· Read through and fine tune – check it makes sense and one point leads on to another.

· Leave it for a day and re-read and fine tune again

· Print it out and read aloud – look for typing errors and other mistakes
